
Online Receipt Note Download 

 

 

Step1: Go to ICF Vendor portal by entering URL “vp.icf.gov.in” 

Step2: Enter Vendor code as “username” &   “Password”. Those who are unable to Login please contact 

Vendor section of ICF for correct Password. 

 

Step 3 :  Click ‘Online RNote’ under the tab ‘Notifications’.                   

‘On-line R-Note with Digital Signature’ is made available in Vendor portal with a view to benefit 

vendors. Vendors can readily download receipt notes from vendor Portal  on generation. SMS alert is 

sent to registered mobile numbers of Vendor on availability of receipt note in Vendor portal. 

Henceforth dispatch of Physical copy of receipt notes shall be discontinued .Vendors may go through the

 User manual “Online Receipt note Download’’ on how to download receipt note. Vendors who  login for 

the first time is advised to collect the password from Vendor section. 



 

Step 4: List of R-Notes generated against respective POs is displayed. Click on ‘Doc’ to download R-Note. 

 

Step 5: Click ‘Save’. Documents downloaded will be available in “Downloads” folder of your Computer. 

 

 

Step 6: Click ‘View downloads’ 

 

 

 

 



Step 7:  Click ‘Open’ 

 

Step 8: View R-Note. R-Notes will be downloaded with tick mark. 

Step 9: Print R-Note and submit for Payment.

 

R-Note Digital Signature needed to be validated before printing & submitting to Accounts for bill 

processing. 

  



How to Validate R-Note Digital Signature? 

If the R-Note digital is not verified as shown below “Signature Not Verified”, Validate the Digital 

signature as shown below, open the document in Adobe Acrobat Reader DC.  

 If you do not have an Adobe Acrobat Reader, please visit the following link to download it: 

www.adobe.com/products/acrobat/readstep2.html 

Right click on the Digital signature & click validate signature 

 

http://www.adobe.com/products/acrobat/readstep2.html


 

 

Now digital signed R-Note is validated “Signature valid”. Do the same for other signatures 

 

 

 

 



You can set Digital Signature validating “ON” by default while opening any document as shown below, 

Click “Edit” in Adobe Acrobat Reader DC, go to “Preferences”   

 

 

Click on “Signatures” in Left Content Pane, And the Click “More” in Verification box in digital signatures 

Content Pane 

 



Check on “Verify Signatures when the document is opened” 

Check on  “When the document has valid but untrusted signature” 

 

 

Click Ok. Now the Digital signature validating is “ON” by default. 


