Online Receipt Note Download

‘On-line R-Note with Digital Signature’ is made available in Vendor portal with a view to benefit
vendors. Vendors can readily download receipt notes from vendor Portal on generation. SMS alert is
sent to registered mobile numbers of Vendor on availability of receipt note in Vendor portal.
Henceforth dispatch of Physical copy of receipt notes shall be discontinued .Vendors may go through the
User manual “Online Receipt note Download’”’ on how to download receipt note. Vendors who login for
the first time is advised to collect the password from Vendor section.

Step1l: Go to ICF Vendor portal by entering URL “vp.icf.gov.in”

Step2: Enter Vendor code as “username” & “Password”. Those who are unable to Login please contact
Vendor section of ICF for correct Password.

Integral Coach Factory Vendor Portal

% A Production unit under Ministry of Railways GSTIN: 33AAAGM0289C1ZQ

5 o/l
Mechanical +  Electrical + Stores v Capacity Assessment ¥  Vendor Registration ¥  Bill Status Contact Us ﬂ e ﬁ‘

Username
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Password
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Step 3: Click ‘Online RNote’ under the tab ‘Notifications’.
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Integral Coach Factory Vendor Portal
A Production unit under Ministry of Railways GSTIN: 33AAAGM0289C1ZQ

My Details  Notifications ¥ Purchase Orders *  Comrespondence ¥ Supply Position  BillStatus Profile Logout

Vendor Name : MIDLANDS AND CO., Notifications
Dispatch Entry MY ADDRESS DETAILS
Name of Firm =05 AND CO TIN Number  |0332412873811
GSTIN Number 19AATFM7887Q1ZW PAN Number |[AATLFM7887Q
Address Linel NO 7. KALIBARI LANE.
Address Line2 DHAKURITA_
(Address Line3
City KOLEATTA State WEST BENGAL
f,?;;f;g‘;‘::s for NO 7. KALIBARI LANE  DHAKURIA_ . KOLKATTA
Pin 700031 Mobile 9007191790
Telephone Number 03324128738 Fax Number
Email 1d MIDLANDS_CO@YAHOO COM
Banker's Name ﬁﬁbﬁfcom‘
IFSC Code MICR. Code
Banker's Address

Step 4: List of R-Notes generated against respective POs is displayed. Click on ‘Doc’ to download R-Note.

Integral Coach Factory Vendor Portal

A Production unit under Ministry of Railways GSTIN: 33AAAGM0289C1ZQ

My Details  Notifications ¥
Vendor Name : MIDLANDS AND CO.,

Purchase Orders ¥  Correspondence ¥  Supply Position  BillStatus Profile

LIST OF ONLINE RECEIPT NOTE

IDOC NO 105 IDOC NO 103 PO DBR NO RN NO UL NO
| | | | | | | | search |
SLNO | DOCNO 105 | DATE 105 | DOCNO 103 | DATE 103 PO DBR NO RN NO UL NO PLANT | S.BIN
1 4901952543 2018/07/16 5000148395 2018/07/16 | 081724911456 | F1005222018 | F1005812018 | 31313537690101 FURN F1 [boc]
2 4501952526 2018/07/16 5000148392 2018/07/16 | 081724921457 | F1005212018 | F1005802018 | 31313537700101 FURN F1 [boc]
3 4501961102 2018/07/21 5000148334 2018/07/21 | 081850825062 | F4003972018 | F4003972018 | 99211842530137 FURN Fa [ooc]
D

Step 5: Click ‘Save’. Documents downloaded will be available in “Downloads” folder of your Computer.

Do you want to open or save 49019525435.pdf (32.4 KB) from 10.53.20.177 Open Save |¥ Cancel

Step 6: Click View downloads’

The 49019523435 (1).pdf download has completed. Open |~ Open folder View downloads



Step 7: Click ‘Open’

=& View Downloads - Internet Explorer — O et

View and track your downloads Search downloads o |

Mame Location Actions

490195254385 (..pdf 224KE  Downloads o . -
10.53.20.17 =

Step 8: View R-Note. R-Notes will be downloaded with tick mark[.

Step 9: Print R-Note and submit for Payment.
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R-Note Digital Signature needed to be validated before printing & submitting to Accounts for bill
processing.



How to Validate R-Note Digital Signature?

If the R-Note digital is not verified as shown below “Signature Not Verified”, Validate the Digital
signature as shown below, open the documentin Adobe Acrobat Reader DC.

If you do not have an Adobe Acrobat Reader, please visit the following link to download it:
www.adobe.com/products/acrobat/readstep2.html
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Right click on the Digital signature & click validate signature
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Get Started
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http://www.adobe.com/products/acrobat/readstep2.html
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Get Started
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Now digital signed R-Note is validated “Signature valid”. Do the same for other signatures
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You can set Digital Signature validating “ON” by default while opening any document as shown below,

Click “Edit” in Adobe Acrobat Reader DC, go to “Preferences”
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Click on “Signatures” in Left Content Pane, And the Click “More” in Verification box in digital signatures
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Check on “Verify Signatures when the document is opened”

Check on “When the document has valid but untrusted signature”

Signature Verification Preferences

[] Verify signatures when the document is opened

[“liWWhen document has valid but untrusted signatures, prompt to review and trust signers

Verification Behavior
When Verifying:
() Use the document-specified method; prompt if unavailable
(®) Use the document-specified method; if unavailable, use default method

() Always use the default method: Adobe Default Security ~

[ Require certificate revocation checking to succeed whenever possible during signature verification
Use expired timestamps

[ lgnore document validation information

Werification Information

Verification Time
Verify Signatures Using: Automatically add verification information when
saving signed PDF:
(®) Tirne at which the signature was created
Askwh ification inf tion is too bi
Secure time (timestamp) embedded (®) Ask when verification information is too big
(O Always

in the signature

() Current time () Mever

Windows Integration
Trust ALL root certificates in the Windows Certificate Store for:

Validating Signatures
[ validating Certified Docurments

Selecting either of these options may result in arbitrary matenial being treated as trusted content

Take care before enabling these features.

Help

Click Ok. Now the Digital signature validating is “ON” by default.



